THE NATIONAL CATHOLIC RISK RETENTION GROUPINC. ” u
Archdiocese of Chicago

E \’ ]RTUS 0{4/&/46" Protecting God’s Children Registration Instructions

and Background Check Process

Account Registration

|

Before or after attending an instructor-led (live) session, all ——— i
participants must register with VIRTUS Online. 7 ;
Please click right click on the following link to open this hyperiink: Disamors ey i
il i ,_]?,n n. |

|

https:/iwww.virtusonline.org/virtus/reg_2.cfm?theme=08&o0rg=18958

Or, click the green box labeled FIRST-TIME REGISTRANT or

ESPANOL: ACCESSO O INSCRIPCION on the right side of R
the screen to begin registration.

Create a User ID and Password you can easily remember.
This is necessary for all accounts. This establishes your account -,
with the VIRTUS System. E

If your preferred User ID is already taken, please choose another ID.
We suggest the use of email addresses as usernames. Pleass e  wase i v pas e B yo e 0 piness pins Mo
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Click Continue to proceed. el I
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Provide all the information requested on the screen. s s e o e
Several fields are required, such as: First, Middie & Last Name, D 0 S A N i
Email address, Home Address, City, State, Zip, Phone Number, [ ncryoer X e Ll e e A |
and Date of Birth. — T
- ]
(Note: Do not click the back button or your registration will be lost.) e t
ete E T s D <)
e
Click Continue to proceed. ———— )
B ] S —
[ sims—|
If you do not have an email addi , consider obtaining a free email account at nn.m--: P |
mail.yahoo.com, or any other free service. This is necessary for your Safe Environment ..
Coordinator to communicate with you tmere [ aw,
o |
Select the PRIMARY location with which you are associated e e e R
by clicking the downward arrow and highlighting the location. - yov St o ro.
Next select all the role(s) that you perform at this location, and o A G iy i i i W o vl
please check all roles that apply. O ———rin it —
Proass select o lrasi one prrmany foke you perlon 5t
Thet doabarr
Please enter the title or function within your location. D
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Click Continue to proceed. o
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THE NATIONAL CATHOLIC RISK RETENTION GROUBRINC.

EVIRTUS Onlivie:

Archdiocese of Chicago
Protecting God’s Children Registration Instructions
and Background Check Process

Your chosen location is displayed on the screen, along with
the roles you selected.

Select YES, if you are associated with any additional locations.

You have chosen following locations and roles:

Academy of 5t Benedict The African-Laflin {Chicago)
«Volunseer ¥

Otherwise, if your list of locations is complete, select NO.
Are you associated with any other locations?

Yes No
Please answer the following three questions: e i e rovke —
Do you interact with, work with or come into contact with minors and/or b -
vulnerable adults within an Archdiocesan parish, school or Pastoral Center-
related agency? P

Are you employed or applying for an employment position with an
Archdiocesan parish, school or Pastoral Center-related agency?

Are you required to only complete the Protecting God's Children training?

Click Continue to proceed.

Archdiocess of Chicago, IL

Please review the following and respond: CANTS {Chiid Abuse 8 Neglect Tracking Systsm)

Wv. ot SO I - B - ]

> CANTS (Child Abuse & Neglect Tracking System)
To proceed, please Confirm by checking the box: 2
“| will download this form, fill it out and return it to my parish or
school office”.
Please review the following and respond: Mx;:i“:”'“

> Code of Conduct for Church Personnel

To proceed, please Confirm by checking the box: e ot comoct o Church pecsommel
‘| have downloaded, read, and understand this document” (oot tonductfon Chireh pensen
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Please provide an electronic signature to confirm you have read this il
document and enter your full name and today’s date. o

Click Continue to proceed.
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Please review the following and respond:

> Declarations

To proceed, please Confirm by checking the box:
“| have downloaded, read, and understand this document”

Please provide an electronic signature to confirm you have read this
document and enter your full name and today’s date.

Click Continue to proceed.

Archdiocesas of Chicago, IL
Deciarations.
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Have you already attended a session?

If you have not attended a VIRTUS Protecting God's Children
session, choose NO.

Otherwise, choose YES.

Have you already attended a session?

If you chose NO during the previous step, you will be presented with
a list of upcoming VIRTUS Protecting God'’s Children instructor led
sessions scheduled for the Archdiocese of Chicago.

When you find the instructor-led session training you wish to attend,
click the circle - and then click Complete Registration.

(If you chose YES during the previous step, you are post-registering
for a past session. You will be presented with a list of all past
instructor led VIRTUS sessions conducted in the Archdiocese

of Chicago.

Choose the session you attended by clicking the downward arrow
and highlighting the session -- then click Complete Registration.)

(O Protecting God's Children for Adults
Yihere S Norben (Nosthbrook)
1809 WALTERS AVE
When Wednesday, Januaty 28, 2020
600 Pit
Estimated length of session 3 hrs
Spaces remaining unfimited
Langusge This session will be conducted in English
Notes  Class will be held in the Church Hall

Wheslchair accessible Yes

() Protecting God's Children for Adults
Whete St Mary-Angeis (Chicago)
1850 N. HERMITAGE AVE
Y¥hen Thursday, January 30. 2020
4:00 PW

Estimated length of 3 hre
seasion:
Spaces remaining: 12 of 20

Please follow the instructions on the screen to proceed. If the
following link appears on the screen, please click to proceed to
submit your background check.

Click here to complete your background check

Thank you for creating your VIRTUS Online sccount.

You have successfully registered for & Protecting God's Children session.
You will recelve an emall confirming your registration for the session you selected

Aher you attend your session, your account request will be reviewed by your Coordinator

You will be notified via emall when your VIRTUS Online atcount is activated

You are not done!
You must complete a background check

Click here to complete your background check
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‘ 7I T @ ; Archdiocese of Chicago
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Please click the Submit Background Check button to continue with

the submission of your background check within s2verify.

Background Check
Please then click the link: Begin your background check.
You are required to have a background check.

All of your information is prepared and ready to send to s2verify-v2.
Piease click the bution below when you are ready to submit your information

[ Submit Background Check

Background Check

Begin your background check

Within s2verify, please start the background check process. E

S2VERIFY
Background Screening

@ 1. Location Confirmation

O 2 Blectronic Consent
Thank you for completing the registration process!

O 3. Background Check Request

START PROCESS
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