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	Home Game

Parent Responsibilities



· Set-up

· Begin 1 hour prior to first game

· Roll lunch tables to stage area

· Only Adults can move tables

· Do not block doors or hallway with tables

· Do not block off stage area, move tables to back walls

· Fold up other brown tables in gym and put on stage by lunch tables

· Remove any other obstacles from the gym area

· Pull out bleachers 

· Key to unlock the bleachers is found on side of freezer in the kitchen

· Please remember to put the key back.

· Pull rods are found on the back of the door in the electrical room

· Make sure they are pulled out all the way and lock in place

· Set up Score table found inside center bleacher

· The writing on bottom of table is backwards

· Set up admission table at entry to block access to gym stairs, set up two chairs

· Table found near pop machine in gym

· Chairs found in electrical room

· Set up a couple of chairs in Electrical room for Refs to use

· They can put their stuff in here

· They can use the room in between games

· Move garbage cans to accessible areas around concessions and bleachers

· If the weather is wet, ask custodian for additional rug to set up near pop machine or re-route guests down the hallway, across the stage and down the north stairs to the gym (block off stairs to gym near the bathrooms)

· Close Stage curtain

· Set up Concession (see Concession descriptions)

· If Volleyball, set up player chairs along basketball side line for each team

· Chairs are set up on the opposite side of the bleachers

· Check with coaches for number of chairs (estimate 10 chairs each side)

· Chairs are found in electrical room

· First chair starts beyond 10 foot line

· Reminders

· No children in kitchen

· No children in electrical room

· No playing with balls in gym until everything is set up

· Only players allowed to play with balls prior to game and during warm-up

· Admission

· Get cash box from Booster Cabinet  (Set-up)

· Count cash and sign balance sheet  (Set-up and Close)

· Find and post Entry fee sign found in Booster Cabinet (Set-up)

· Half hour prior to first game time begin taking money and stamping hands

· During games collect money and stamp hands

· No Charge for Players/ Coaches/ AD’s of other schools

· No Charge for Score Keepers, High School Volunteers

· Parents must pay even if working shift 

· Maintain Security in Entryway, Stairs to Office and Stairs to Gym

· During wet weather, remind people to dry shoes before entering the gym

· No One allowed down steps to Gym

· Halfway thru the final game; close up the Admission

· Half time if Basketball, after first game in Volleyball

· Count cash and sign balance sheet

· Return cash box, stamp and Entry fee sign to Booster Club Cabinet

· Never leave the cashbox unattended, wait until someone is there to relieve you

· If a High School Student is taking your place – the Adult should check with them throughout the shift and do the final cash count

· Security

· Observe and Patrol entry, hallways, gym, stage and both washrooms

· Check parking lot:  No loitering or skateboarding

· Retrieve balls that end up on stage or in hallway

· Enforce safety rules

· No running or playing in hallways

· No playing on stairs

· No loitering or playing in washrooms

· No balls in Hallway

· No one allowed on stage, keep away from curtains 

· Teams may use this area to meet prior to a game

· No touching school work displayed in hallway

· No children playing on the gym floor before, between or after games – only teams playing may use the gym

· Encourage people to stay in Bleachers

· If gym is crowded, you can allow people to stand in hallway

· Do not allow people to yell in at players/refs on court

· All school rules still apply 

· No going down school hallways

· No shoes with wheels – no rolling down hallway

· No hanging on railing

· Concession

· Count concession cash box and sign balance sheet (Set-up and Close)

· Set out candy, chips, condiments on table by window

· Perishable items are in the frig (lower left side) marked Booster Club

· Nonperishable items are in the Booster Club cabinet

· Additional items are found in the Electrical room 

· Set out sample beverages

· Order Pizza

· Dominos in Beach Park (847) 249-4050

· Deliver to school @ 5:50; remind them of the St. Pats discount

· If three games/matches order three pizzas

· 2 Cheese & 1 Pepperoni or Sausage

· Hand tossed – Large

· Pizza money in an envelope in Concession Box

Verify amount and tip

· No children allowed in kitchen

· High School students are allowed when doing service hours

· An adult must stay in the kitchen at all times

· Check if supplies are running low, notify Director if need more items

· Sell concessions and replenish table as needed

· May need to give change for pop machine

· Use good hygiene

· Use gloves when handling hot dogs and buns; pizza

· Wash hands frequently

· Make popcorn as needed

· Estimate 2:15 minutes per bag; watch so it does not burn

· Pour into bags found in Booster Cabinet

· Encourage people to eat popcorn in gym area, not in hallway or stage area

· Begin closing midway thru last Game/Match (see closing instructions)

· Do not leave concession, wait for relief person to show up

· Refs receive free food and beverages

· Prepare Hot Dogs – we do not always have Hot Dogs

· Steamer found on shelf in Kitchen

· Follow instructions on front of steamer

· Do not over fill the bottom

· Turn dial to High

· Place 12 to 18 Hot dogs on right side of cooker

· Wrap the same amount of buns in foil and Place on left side 

· Prepare Hot Dogs as needed (can microwave if necessary)

· Do not make hot dogs for less than a 3 game event

· Closing

· Concession

· Return items to Booster Club Cabinet

· Return perishables to Frig (on bottom, left side)

· Clean counters, table, sink

· Sweep floor if needed

· Count cash box, fill out and sign sheet, place box back in cabinet

· At end of night close window 

· Clean Hot Dog cooker 

· Unplug and drain water

· Careful with the twist off drain, the water is very hot

· You can drain into one of the buckets, please remember to wash the bucket when finished

· Wrap up remaining dogs/buns for sale

· If do not sell – they are free at the end of the night

· Take apart inside of cooker and wash parts with soap, rinse well

· Wash inside of cooker / Dry w/ paper towels

· Return clean cooker to shelf behind door

· Admission

· Count money and sign sheet; put cash box in Booster Cabinet

· Put away table and chair

· Pick up any garbage in area

· Gym

· Bleachers

· Pick up large garbage item (wrappers, water bottles)

· Sweep bleachers

· Broom and dust pan found in electrical room

· Put away score table

· Close bleachers (key in concession box)

· Sweep gym floor

· Large broom found in electrical room

· Shake broom well before putting away

· Clean up dirt pile

· Clean up popcorn or food spills

· Use sweeper found in kitchen to sweep carpet/rug 

· Ramp

· Rugs near pop machine

· Hallway

· Floor

· Put away team chairs if used (VB)

· Move tables back to gym (adults only)

· Put two brown tables along hallway next to electrical room doors; and two by the brown tables near the bleachers -  leave them folded up

· Separate lunch tables equally on each side of the gym

Estimate Times

· Set –up  1 hour prior to first game time, 

· be ready to go 30 minutes prior to first game

· General time shifts for a 3 game night

· 6th Grade – Set-up and work shift of 1 ½ hour (5:00 – 6:30)

· 7th Grade – Relieve 6th grade parents work 1 hour shift (6:30 – 7:30)

· 8th Grade – Relieve 7th grade parents and Close gym (7:30 – close)

Notes

All parents of the first team playing are expected to Set-up

All parents of the last team playing are expected to Close.

On tournaments or if your grade is the only grade playing, all parents are expected to Set-up and Close

There is a $25 fine for missing your assigned time slot

Coaches’ families and Director Families are not included in the Parent Jobs.  These families have different responsibilities for the evening.

If a Student Volunteer is scheduled for your time slot, you are still responsible for the activities assigned to that job.  You do not have to perform the job, but make sure it is done properly.  Also, be prepared to work if the Student has to leave early or does not show.  One adult is required behind the concession at all times. 

Thanks for being part of your child’s athletic program.
. 
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